
Introducing the New Budget Tracking Tool

Navigate the Budget Tracking Tool

Located in Company Settings on your ferguson.com Dashboard, Budget Tracking allows you to easily track your 
monthly spend.

This Budget Tracking tool allows you to: 

• Set and manage monthly spend targets for each job
account.

• Assign a budget administrator who sets/edits target
amounts and receives notifications via Message
Center when order(s) placed reach 80% of budget or if
reaches 100% of budget in a given day.

• View monthly budget amounts 12 months out.
• Edit monthly budgets quickly and easily.
• Click on the amount spent to view associated purchases.

Manage Budget Tracking

• View the individual order spend amount.
• Quickly activate and manage your budgets.
• Edit existing budgets.

The Manage Budget Tracking tool displays the spend amount of orders for job accounts that have budget 
tracking activated.

Within the tool, you can:

The date an order is needed determines which month's 
budget a purchase will apply to.

The Account Admin assigns the budget administrator(s). 
Any person serving as an admin on the account can be 
assigned as the budget administrator.



With this tool, you can easily track the progress of a 
specific account budget to the total budget target.

A budget line will automatically turn red when the 
budget target is exceeded.

By clicking on the spend amount in blue, you can view a list 
of the orders placed within the current budget period.

Manage Budget Tracking cont.

Edit Budget

Edit budget allows you to: 

• Activate budget tracking for a specific main or job
account.

• Edit the monthly spend targets.
• Assign a budget administrator to manage the monthly

budget spend.



The budget administrator will receive updates on orders 
reaching 80% or 100% of budget via Message Center in 
the Dashboard. A message will automatically be sent 
when a purchase will send the spend over 80% of the 
set budget and when the spend will exceed 100% of the 
budget target. Messaging only applies to those main/job 
accounts that have budget tracking activated.

Message Center

Purchaser View

The purchaser and approvers for orders setup for Order 
Approval will receive this pop-up message when they 
are placing an order that will exceed the budget target. 
The name of the budget admin will be listed in this 
message if you need to contact them to resolve the 
exceeded budget. 




